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Summary of changes:  
 
In the past data collection standards allowed individuals to be identified in only one racial 
category.  The federal government has developed new ethnic and racial categories to provide a 
more accurate picture of the nation’s diversity.  The new categories enable individuals to be 
identified in both ethnicity and race. They also allow more than one race to be identified 
 
This addendum provides specific instructions for the HGS system including a revised file format and 
data dictionary changes.  It was recommended by the State-wide workgroup that the schedule for 
2010 reporting revisions be oriented around the federally mandatory academic year of AY 2010-
2011.  Since HGS collects data for the prior academic year 2010-1011, a fully modified HGS file 
containing the new fields will be required in September of 2011. 
 
For additional clarification see the 2010 Reporting Revisions Statewide Workgroup “Final 
Recommendations” available on the web at: 
http://data.mhec.state.md.us/MACInfo/Final%202010%20Workgroup%20Recommendations.pdf 
 
Collection Year 2011 –  
 

Additional 7 New Fields to be reported in collection year 2011 
Citizenship, ethnicity and race (positions 90-96) are collected in seven new fields.  Each 
student record has an indicators for US citizenship, Hispanic/Latino ethnic origin and five 
race categories under 1997 standards. 

 
 US Citizenship     (position 90)   DD24 
 Hispanic/Latino Ethnicity   (position 91)   DD25 
 White      (position 92)   DD26.1 
 Black/African American   (position 93)   DD26.2 
 Asian      (position 94)  DD26.3 
 American Indian/Alaskan Native  (position 95)   DD26.4 
 Native Hawaiian/Pacific Islander  (position 96)   DD26.5 

 
A revised HGS file format below shows the new fields highlighted in purple.  The revised format 
includes an additional column labeled, “MAC Year Required” to note the collection year the new 
fields are to be reported. 
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High School Graduate System (HGS) Version 2 File Format Specifications 
 
 
Record 
Position 

Field 
Length 

Data Element Data 
Dictionary 

Description MAC 
Year 

Required 
1-4 4 Collection Year DD1 Collection Cycle Year submitted e.g. 

“2009” 
 

5 1 Collection Period DD2 Always = “9” for annual..  
6-11 6 FICE DD3 Institution identifier using FICE codes.  
12 1 Sub-campus code DD4 Code for institution use for multi-

campus or organizational identification. 
 

13-21 9 Identification Number DD5 Social Security Number or alternative 
student identifier (when allowed). 

 

22 1 Identification Number Type DD6 Code ”blank” if the Identification 
Number is a real SSN or ITIN.  Code 
“2” to indicate that the identifier is 
NOT a real SSN or ITIN.  For 
independents use Code “2” to indicate a 
non-MD resident.  

 

23 1 Race/Ethnicity (1977 
Standard) 

DD20 The 1977 standards for single category 
race/ethnicity.  Required through 2009 
collection and reported if available  
2010 and beyond. 

 

24 1 Gender DD21 Student gender or assigned gender if 
unknown. 

 

25-26 2 Degree Sought  DD30 Degree code associated with program 
taxonomy that student is seeking or 
non-degree if appropriate. 

 

27-34 8 Program Taxonomy  DD31 MHEC taxonomy for student’s most 
recent program area, last two positions 
always blank.  

 

35 1 Fall Attendance DD33 Standard codes for attendance in fall 
term. 

 

36 1 Spring Attendance DD34 Standard codes for attendance in spring 
term 

 

37 1 Admission Exemption DD38 Code to indicate how student first 
admitted in reporting. 

 

38-43 6 High School Code DD40 Based on College Board school codes.  
44-47 4 Cumulative Native Credit 

Hours Earned 
DD44 Current credit hours completed at 

reporting institution, in format 
62.5=”0625” 

 

48-50 3 Cumulative GPA DD52 Student’s current grade point average 
as defined by institution, in format 
3.52=”352” 

 

51 1 Math Remedial Assessment DD45 Standard remedial code  
52 1 English Remedial 

Assessment 
DD46 Standard remedial code  

53 1 Reading Remedial 
Assessment 

DD47 Standard remedial code  

54 1 First Math Grade DD48 Letter grade of student’s first math 
credit course. 

 

55-63 9 First Math Course ID DD49 Institution’s course identifier of 
student’s first credit math course. 
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64 1 First English Grade DD50 Letter grade of student’s first English 
credit course. 

 

65-73 9 First English Course ID DD51 Institution’s course identifier of 
student’s first credit English course. 

 

74-76 3 SAT Math Score DD53 College Board SAT Math Score.  
77-79 3 SAT Verbal Score DD54 College Board SAT 

Reading/Reasoning score. 
 

80-81 2 ACT Math Score DD56 ACT math score as reported to 
institution. 

 

82-83 2 ACT English Score DD55 ACT English score as reported to 
institution. 

 

84-85 2 ACT Reading Score DD57 ACT reading score as reported to 
institution. 

 

86-87 2 ACT Science Score DD58 ACT science score as reported to 
institution. 

 

88-89 2 ACT Composite DD59 ACT composite score reported to 
institution. 

 

90 1 US Citizenship DD24 Identifies whether student is in the U.S. 
Citizenship Group or not. 

2011 

91 1 Hispanic/Latino Ethnicity 
(1997 Standard) 

DD25 Identifies whether student is of 
Hispanic or Latino origin under 1997 
standard. 

2011 

92 1 White (1997 Standard) DD26.1 Multi-race identification for indicator 
under 1997 standards. 

2011 

93 1 Black/African American 
(1997 Standard) 

DD26.2 Multi-race identification for indicator 
under 1997 standards. 

2011 

94 1 Asian (1997 Standard) DD26.3 Multi-race identification for indicator 
under 1997 standards. 

2011 

95 1 American Indian/Alaskan 
Native (1997 Standard) 

DD26.4 Multi-race identification for indicator 
under 1997 standards. 

2011 

96 1 Native Hawaiian/Pacific 
Islander (1997 Standard) 

DD26.5 Multi-race identification for indicator 
under 1997 standards. 

2011 

97-100 4 Reserved for future.  Must be blank.  
  

HGS Addendum 2010 Reporting Revisions  3 



Data Dictionary changes: 
 
ELEMENT TITLE:  
 
Race/Ethnicity (1977 Standard) 
 
DEFINITION:  Federal 1977 categories used to describe groups to which individuals identify 

with, or belong in the eyes of the community. The categories do not denote 
scientific definitions of anthropological origins. A person may be counted in 
only one group. Resident aliens (holders of Form I-551/155), noncitizens who 
have been lawfully admitted for permanent residence are to be reported in the 
appropriate racial/ethnic categories along with United States citizens.  

 
THESE CATEGORIES ARE NO LONGER DETERMINED FOR ALL STUDENTS OR 

EMPLOYEES AFTER THE 2010 REVISIONS. ALL REPORTING WHICH 
IS BASED ON THE AY 2010-2011 AND LATER USES THE NEW 1997 
STANDARDS ON PAGES 26-26.5. THIS DATA IS CONTINUED TO BE 
SUBMITTED COLLECTED FOR STUDENTS WHO ENROLLED PRIOR 
TO 2010 AND REPORTED UNDER 1977 STANDARD.  

 
FORMAT: numeric - 1 digit  
 
CODES:  

0 = Unknown  
1 = Black (African American), non-hispanic  
2 = American Indian or Alaskan Native  
3 = Asian/Pacific Islander  
4 = Hispanic  
5 = White, non-hispanic  
6 = Foreign (in EDS 6 = All Other)  
7 = All Other (in EDS 7 not used)  
 

COMMENTS: In EDS prior to 2010 reporting, citizenship is used to determine foreign employees. 
See 2010 Reporting Revisions Recommendations document for more 
information.  

 
RELATED TO: US Citizenship  
 
GLOSSARY: UNKNOWN, BLACK NON-HISPANIC (1977), ASIAN OR PACIFIC ISLANDER 

(1977) WHITE, NON-HISPANIC (1977), FOREIGN (1977), ALL OTHER 
(1977), NATIVE AMERICAN, AFRICAN AMERICAN, HISPANIC (1977) 

 
 SYSTEMS: EIS,TSS,HGS,DIS,EDS,AGGR,RTN,FAIS 
  
SYSNAME: RACE  
 
DOCUMENTED: 1/10/77 Revised: 1/30/09  

-DD20- 
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ELEMENT TITLE: 

US Citizenship 
 
 
DEFINITION: The identification of whether a student or employee is a U.S. citizen or not 

(nonresident alien).  The determination of U.S. citizen requires the use of a 
“group” concept that includes several types of individuals including U.S. 
citizens, U.S. nationals, resident aliens and other eligible non-citizens. 

 
 
FORMAT: numeric - 1 digit  
 
 
CODES: 1 = U.S. citizenship group consisting of  U.S. citizens, U.S. nationals, 

resident aliens and other eligible non-citizens 
 2 = non-resident alien (also known as foreign) 
  
COMMENTS: There is no allowance for unknown citizenship.  
 See 2010 Reporting Revisions Recommendations document for more 

information. 
 
 
RELATED TO: RACE/ETHNICITY (1977), MULTI-RACE (1997), 
 ETHNICITY (1997) 
 
 
GLOSSARY: U.S. CITIZENSHIP GROUP, RESIDENT ALIEN, 
 U.S. NATIONAL, NONRESIDENT ALIEN 
 
 
SYSTEMS: EIS,HGS,AGGR,RTN,EDS,TSS,DIS,FAIS 
 
 
 
SYSNAME: CITIZEN 
 
 
 
DOCUMENTED: 1/10/77 Revised:  1/30/09 
 

 
-DD24- 
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ELEMENT TITLE: 

Hispanic Latino Ethnicity (1997 Standard) 

 
 
DEFINITION: The identification of whether a student or employee is of Hispanic or 

Latino ethnicity.  
 
 
FORMAT: alphanumeric - 1 character 
 
 
CODES: Y = yes to Hispanic or Latino origin 
 N = no to Hispanic or Latino origin 
 blank = not answered or declared 
  
COMMENTS: See 2010 Reporting Revisions Recommendations document for more 

information. 
 
 
RELATED TO: Race, New multi-race, US Citizenship 
 
 
GLOSSARY: U.S. CITIZENSHIP GROUP, RESIDENT ALIEN, 
  
 
SYSTEMS: EIS,HGS,AGGR,RTN,EDS,TSS,DIS,FAIS 
 
 
 
SYSNAME: HISPANIC 
 
 
 
DOCUMENTED: 1/30/09 Revised:   

 
 
 
 
 

-DD25- 
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ELEMENT TITLE: 

Multi-race for 1997 Standard 

 
DEFINITION: The student’s multi-race responses to the race question of the 1997 two-

question format.  The data can be directly from the student response 
(preferred method), an institution mapping of the old 1977 standard or 
possibly by observer declaration depending upon the data and the 
institutions procedures. 

 
FORMAT:  alphanumeric - 5 character array may be all blank 
 
CODES:  The coding is the same in each of the race fields in the array. 
 Y = yes to the specific race category 
 blank = not answered or declared 
  
 
COMMENTS: There is no unknown coding.  If the array is blank for all fields the 

students race is considered to be unknown. 
 Each individual race field is defined on the pages for: 

 White (1997) 
 Black or African American (1997) 
 Asian (1997) 
 American Indian or Alaska Native (1997) 
 Native Hawaiian or Pacific Islander (1997) 

See 2010 Reporting Revisions Recommendations document for more 
information. 

 
RELATED TO: US Citizenship, Ethnicity (1997) 
 
GLOSSARY: WHITE (1997), BLACK (1997), ASIAN (1997), 
 AMERICAN INDIAN/ALASKA NATIVE (1997), NATIVE 

HAWAIIAN/PACIFIC ISLANDER (1997) 
 
 
SYSTEMS: EIS,DIS,HGS,TSS,EDS,FAIS 
 
SYSNAME: RACEALL 
 
DOCUMENTED: 1/30/09   Revised:   
 
 
 
 

-DD26- 
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ELEMENT TITLE: 

White (1997 Standard) 

 
DEFINITION: The student’s response to the White question of the multi-race question of 

the 1997 two-question format.  The data can be directly from the student 
response (preferred method), an institution mapping of the old 1977 
standard or possibly by observer declaration depending upon the data and 
the institutions procedures. 

 
 
FORMAT:  alphanumeric - 1 character may be blank 
 
 
CODES:  Y = yes to the White race category 
 blank = not answered or declared 
  
 
 
COMMENTS: Only for the one single White race category.  

See 2010 Reporting Revisions Recommendations document for more 
information. 

 
 
RELATED TO: Multi-race for 1997 Standard, US Citizenship, Ethnicity (1997) 
 
 
GLOSSARY: WHITE (1997) 
 
 
SYSTEMS: EIS,DIS,HGS,TSS,EDS,FAIS 
 
 
SYSNAME: RWHITE 
 
 
DOCUMENTED: 1/30/09   Revised:   
 
 
 
 
 
 
 

-DD26.1- 
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ELEMENT TITLE: 

Black/African American (1997 Standard) 

 
DEFINITION: The student’s response to the Race-Black/African American question of 

the multi-race question of the 1997 two-question format.  The data can be 
directly from the student response (preferred method), an institution 
mapping of the old 1977 standard or possibly by observer declaration 
depending upon the data and the institutions procedures. 

 
 
FORMAT:  alphanumeric - 1 character may be blank 
 
 
CODES:  Y = yes to the Race-Black/African American race category 
 blank = not answered or declared 
  
 
 
COMMENTS: Only for the one single Race-Black/African American race 
 category.   See 2010 Reporting Revisions Recommendations 
 document for more information. 
 
 
RELATED TO: Multi-race for 1997 Standard, US Citizenship, Ethnicity (1997) 
 
 
GLOSSARY: BLACK (1997) 
 
 
SYSTEMS: EIS,DIS,HGS,TSS,EDS,FAIS 
 
 
SYSNAME: RBLACK 
 
 
DOCUMENTED: 1/30/09   Revised:   
 
 
 
 

-DD26.2- 
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ELEMENT TITLE: 

Asian (1997 Standard) 

 

DEFINITION: The student’s response to the Race-Asian question of the multi-race 
question of the 1997 two-question format.  The data can be directly from 
the student response (preferred method), an institution mapping of the old 
1977 standard or possibly by observer declaration depending upon the data 
and the institutions procedures. 

 
 
FORMAT:  alphanumeric - 1 character may be blank 
 
 
CODES:  Y = yes to the Race-Asian race category 
 blank = not answered or declared 
  
 
 
COMMENTS: Only for the one single Race-Asian race 
 category.   See 2010 Reporting Revisions Recommendations 
 document for more information. 
 
 
RELATED TO: Multi-race for 1997 Standard, US Citizenship, Ethnicity (1997) 
 
 
GLOSSARY: ASIAN (1997) 
 
 
SYSTEMS: EIS,DIS,HGS,TSS,EDS,FAIS 
 
 
SYSNAME: RASIAN 
 
 
DOCUMENTED: 1/30/09   Revised:   
 
 
 
 
 

-DD26.3- 

HGS Addendum 2010 Reporting Revisions  10 



ELEMENT TITLE: 

American Indian/Alaskan Native (1997 Standard) 

 

DEFINITION: The student’s response to the Race- American Indian/Alaskan Native 
question of the multi-race question of the 1997 two-question format.  The 
data can be directly from the student response (preferred method), an 
institution mapping of the old 1977 standard or possibly by observer 
declaration depending upon the data and the institutions procedures. 

 
 
FORMAT:  alphanumeric - 1 character may be blank 
 
 
CODES:  Y = yes to the Race- American Indian/Alaskan Native race category 
 blank = not answered or declared 
  
 
 
COMMENTS: Only for the one single Race- American Indian/Alaskan Native 
 category.   See 2010 Reporting Revisions Recommendations 
 document for more information. 
 
 
RELATED TO: Multi-race for 1997 Standard, US Citizenship, Ethnicity (1997) 
 
 
GLOSSARY: AMERICAN INDIAN/ALASKAN NATIVE (1997) 
 
 
SYSTEMS: EIS,DIS,HGS,TSS,EDS,FAIS 
 
 
SYSNAME: RAIAN 
 
 
DOCUMENTED: 1/30/09   Revised:   
 
 
 
 
 

-DD26.4- 
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ELEMENT TITLE: 

Native Hawaiian/Pacific Islander (1997 Standard) 

 

DEFINITION: The student’s response to the Race- Native Hawaiian/Pacific Islander 
question of the multi-race question of the 1997 two-question format.  The 
data can be directly from the student response (preferred method), an 
institution mapping of the old 1977 standard or possibly by observer 
declaration depending upon the data and the institutions procedures. 

 
 
FORMAT:  alphanumeric - 1 character may be blank 
 
 
CODES:  Y = yes to the Race- Native Hawaiian/Pacific Islander category 
 blank = not answered or declared 
  
 
 
COMMENTS: Only for the one single Race- Native Hawaiian/Pacific Islander 
 category.   See 2010 Reporting Revisions Recommendations 
 document for more information. 
 
 
RELATED TO: Multi-race for 1997 Standard, US Citizenship, Ethnicity (1997) 
 
 
GLOSSARY: NATIVE HAWAIIAN/PACIFIC ISLANDER (1997) 
 
 
SYSTEMS: EIS,DIS,HGS,TSS,EDS,FAIS 
 
 
SYSNAME: RNHPI 
 
 
DOCUMENTED: 1/30/09   Revised:   
 
 
 
 
 

-DD26.5- 
 
  





 
 
 
 
 

 

 
     

 

 

Update History 

The following table lists the update history of printings of this document, together with 
the respective relapse dates for each edition.  The software version indicates the release 
version of the software product at the time the document was issued.  Do not expect a 
one-to-one correspondence between releases and document editions. 

Updates Number Date Software Release 

Original 
#1 
#2 
#3 

   April 1992 
    May 1993 
    July 1997 
    February 2009 

#1 
#1.5 
#1.5 
#2 























































































 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

 

 

MARYLAND HIGHER EDUCATION COMMISSION 

DATA DICTIONARY 


ELEMENT TITLE: 

Degree Sought 

DEFINITION: 	 The student’s most recent status in pursuing a formal award 
indicating either the level of degree being sought or non-degree 
seeking. This is the 2009 standard. 

FORMAT: 	 numeric - 2 digit 

CODES: 	 00 = unknown 
01 = private career school diploma/certificate undergraduate 
10 = lower division certificate 
20 = associate 
30 = upper division certificate 
40 = bachelors 
47 = non-degree undergraduate 
50 = post-baccalaureate certificate 
60 = masters 
70 = certificate of advanced study 
81 = doctorate research/scholarship 
85 = doctorate professional practice 
86 = doctorate other 
87 = non-degree graduate 
99 = multi-major (DIS only) 

COMMENTS: 	 This code used in degree sought varies between different MHEC 
reporting systems prior to 2009.  Please review the system manual 
to determine correct coding or refer to DD30.1. 

RELATED TO: 	 Program Taxonomy code, together make up academic program 
code 

GLOSSARY: 	 FORMAL AWARD, NON-DEGREE SEEKING, DEGREE 
SEEKING, ASSOCIATE, BACHELORS, LOWER DIVISION 
CERTIFICATE, UPPER DIVISION CERTIFICATE, POST-
BACCALAUREATE CERTIFICATE, CERTIFICATE OF 
ADVANCED STUDY, DOCTORATE 
RESEARCH/SCHOLARSHIP, DOCTORATE PROFESSIONAL 
PRACTICE, DOCTORATE OTHER, PRIVATE CAREER 
SCHOOL/DIPLOMA/CERTIFICATE 

SYSTEMS: 	 EIS, DIS, FAIS, HGS,TSS 

SYSNAME: 	DEGREE 

DOCUMENTED: 1/10/77 Revised: 	1/30/09 
-DD30-

29 

































































 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 

 
 

Appendix B 


Glossary 


For definitions of terms please refer to the Maryland Annual Data Collection Glossary 
available online at http://data.mhec.state.md.us/macinfo/glossary.pdf 

http://data.mhec.state.md.us/macinfo/glossary.pdf
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