
PROCEDURES AND GUIDELINES 
 

Survey of 2016 Bachelor’s Degree Recipients 
Maryland Four-Year Public and Independent Colleges and Universities 

 
 

I.  Study Population 
 
The survey will include all students who earned a baccalaureate degree between July 1, 2015 and 
June 30, 2016. 
 
II.  Survey Process 
 
A.  Administration of Survey 
 
Each college and university will conduct its own survey using its own questionnaire.  This will 
involve designing, producing and disseminating the questionnaires and accompanying survey 
material as well as processing the responses.   
 
Institutions are encouraged to conduct their surveys online in lieu of using a mailed 
questionnaire.  In an attempt to contact as many members of the graduating class of 2016 as 
possible, graduates without valid email addresses should receive a standard, paper-based survey. 
All paper-based surveys should be mailed using first-class postage. 
 
Each institution must determine the appropriate number of follow-up email reminders and/or 
mailings. However, the Commission recommends that each campus conduct at least one follow-
up paper-based survey mailing to non-respondent graduates regardless of the method by which 
the graduates were initially contacted. Colleges and universities should avoid including any non-
survey related materials in their mailings.   
 
The initial survey should be distributed between April 3, 2017 and June 15, 2017. 
 
B.  Core Questions 
 
Each institution’s survey must contain the 17 core questions approved by the Commission, the 
University System of Maryland (USM), St. Mary’s College of Maryland, Morgan State 
University and the Maryland Independent College and University Association.  A copy of these 
questions accompanies the guidelines.  The questions and response categories must be 
worded exactly as they appear.  No deviations are permitted, except as noted. 
 
  



 
C.  Uniform File Layout 
 
The Commission has provided institutions with a uniform file layout to be used in reporting the 
responses to the core questions and the common demographic data.  Institutions must adhere to 
this format in creating the data file.  No deviations are allowed.  Blanks should be used for 
reporting missing data. 

 
III.  Completed Surveys 
 
A.  Transmission of Survey Results 
 
Each campus must supply the Commission with the survey responses in CSV format by August 
15. 2017. Data should be submitted on MHEC’s Secure Data Website 
(http://data.mhec.state.md.us). 
 
Please ensure that the submitted data file includes the unique identification number (IDN) for 
each respondent (i.e., SSN, ITIN or other student identifier) use for MHEC data submissions.  
See file layout information provided with these guidelines for more information. 
 
B.  Reimbursement 
 
Institutions will be reimbursed a fixed amount for the total number of graduates with a 
baccalaureate degree to be surveyed, as well as a fixed amount for each returned survey. The 
actual amounts will be determined based on the total number of returned surveys.  
 
IV.  Statewide Survey Results 
 
Once the Commission receives each institution’s data, a printout of the responses and 
demographic information will be prepared for review.  After the institutional review is 
completed, statewide data will be provided to the campuses, their governing boards and 
associations as per agreement with the Commission.  The target date for the dissemination of 
statewide results is October 30, 2017. 
 
Please address any questions regarding the Survey of 2016 Bachelor’s Degree Recipients to 
Barbara Schmertz at (410) 767-3094 or barbara.schmertz@maryland.gov. 
 

http://data.mhec.state.md.us/

